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Programs and Objectives
FY 2016/17

e Administration-$1,089,690, seven (7) employee equivalents

e Objective 1.2.1 - Hold weekly Division Head meetings to ensure divisional
collaboration; SO; four (4) employee equivalents for the objective
Objective 1.2.2 - Continue collaboration with the Confederate Relic Room, South
Caroliniana Library, USC Press to sponsor and organize agency symposia; SO; one
(1) employee equivalent
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e Administration-$1,089,690, seven. (7) employee equivalents

e Objective 2.1.1 - Broaden the methods of communication with the general public through
various media outlets; S0; two (2) employee equivalents

e Objective 2.1.2 — Enhance the use of diagnostic tools to maximize the agency’s online
presence; SO; two (2) employee equivalents

ElJan 1 - Apr1, 2017 v &, Export data

Tweet activity

Your Tweets earned 22.4K impressions over this 91 day period
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Columbia, S.C. - On December 15, 1791, ten amendments were added to the Constitution to be known
as the Bill of Rights. To commemorate this historic event, the pop-up exhibit, The Bill of Rights and
You!, will be on display in the lobby of the Archives and History Center during the months of January
and February. The exhibit was made possible by a partnership of the National Archives Traveling
Exhibit Service and the South Carolina Humanities. Only fifteen locations throughout South Carolina

will feature this exhibit.




e Administration-5$1,089,690, seven (7) employee equivalents
e Objective 3.1.1 - Conduct an annual assessment of the agency's Preservation Conference to increase attendance
and revenue; SO; five (5) employee equivalents
e Objective 3.1.2 — Evaluate the marketability of goods sold in the agency gift shop to maximize profits in
2016/17; SO; three (3) employee equivalents

* Objective 3.1.3 - Broaden SCDAH's marketing of rental facilities to increase revenue in 2016/17; $2,500; four (4)
employee equivalents
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e Administration-$1,089,690, seven (7) employee equivalents

e Objective 3.2.1 - Develop a plan forthe eventual elimination of microfilm product sales and the
resulting increase in digitization revenue; SO; three (3) employee equivalents

* Objective 3.4.1 -Fill 25 percent of the agency's unfilled authorized positions in 2016/17; $70,000
budgeted; five (5) employee equivalents

9 STATE OF SOUTH CAROLINA
1 Department of Archives and
History

8301 Parklane Road
Columbia, SC 29223

http://www.jobs.sc.gov
INVITES APPLICATIONS FOR THE POSITION OF:
Records Analyst I {State Record Center)

An Equal Opportunity Employer

E LANGUAGE ED IN THIS D MENT DOES NOT CREATE AN EMP MENT NTRA
BETWEEN THE EMPLOYEE AND THE AGENCY. THIS DOCUMENT DO T CREATE ANY
CONTRACTUAL RIGHTS OR ENTITLEMENTS. THE AGENCY RESERVES THE RIGHT TO REVISE
THE CONTENT OF THIS DOCUMENT, IN WHOLE OR IN PART. N R A RANCES

H ORAL, WH Y R_INCONSISTENT WITH THE
TERMS OF THIS PARAGRAPH CREATE ANY CONTRACT OF EMPLOYMENT.

OPENING DATE: 03/14/17 CLOSING DATE: Continuous

JOB TITLE: Records Analyst I (State Record
Center)

POSITION NUMBER: 60012089 SLOT NUMBER:

CLASS CODE: BH10

STATE SALARY RANGE: AGENCY HIRING RANGE - MIN: 22,182.00
$22,182.00 - $41,046.00 Annually AGENCY HIRING RANGE - MAX: 29,000.00

LOCATION: Richland County, South Carolina

JOB TYPE: FTE - Full-Time




e Archives and Records Management

e Objective 1.1.1 - Offer ten.records managémént workshops annually for state and local
government agenues S0; four (4) employee equwa‘lents

e Objective 1.1.2 - Offér a series of free Genealogical Workshpps to be held at the Archives
and History Centerin 2016/17; $1,000 budgeted; five (5) employee equivalents

Noteworthy Sections of SC PRA
SECTION 30-1-70. Protection and restoration of records.

* legal custodian shall

= protect them against deterioration, mutilation, theft,

1 ) loss, or destruction
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R, { | = keep them secure in vaults or roams having proper | ‘
A ventilation and fire protection

! * public records of long term or archival valuein
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e Archives and Records Management
- Objective 1.3.1 - Increase total staff membership in national
historical and professional organizations by 10 percentin 2016/17

- Objective 1.3.2 - Increase the total number of outside presentations given by staff by 10
percent in 2016/17

ALMCWP

Palmetto Archives, Libraries & Museums Council on Preservation

Home About Events Annual Conference Membership Blog Resources Contact

Board Members




* Archives and Records Management-$1,547,453; 17.5 employee
equivalents
e Objective 3.3.1 - Increase the number of agency volunteers by 10 percent in

FY 2016/17 to assist the agency with special projects; SO budgeted; five (5)
staff equivalents




* Archives and Records Management-51,547,453; 17.5 employee equivalents

e Objective 4.1.1 - Increase the number of files added to the agency online record index by five percent
in 2016/17; SO budgeted; two (2) employee equivalents

* Objective 4.1.2 - Ingest and make available electronic records from three state agencies in 2016/17; SO
budgeted; two (2) employee equivalents

e Objective 4.2.1 - Make accessible 400 GBs of data through the South Carolina Electronic Records
Archive (SCERA) in 2016/17; SO budgeted; two (2) employee equivalents

& browse scera

| > South Carolina
Electronic Records Archive

Home > Welcome to SCERA

C Department of Archives & History
Research at the Archives

Search

Research Request = SC County Maps  Resources

Home > Online Research

Welcome to SCERA

Archives & History Main
‘Welcome to SCERA

About +

Research & Genealogy 91_]1111& Researc'Lh -

Historic Preservation

‘Web Site Archives «
Formats & Operating Systems

Records Management
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e Historical Services (SHPO)

e Objective 3.3.2 - Double the number of agency interns in FY 2016/17; $10,000
budgeted; two (2) employee equivalents
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e Historical Services (SHPO)

e Objective 4.2.2 - Digitize 60 boxes and conduct SCHPR data entry for 30 boxes of
historic property records; SO budgeted; two (2) employee equivalents




Performance Measures
FY 2016/17

e Archives and Records Management (ARM)
1) Archives Reference Room Visits
2) Archives Reference Room Researcher Contacts
3) Archives Response Time for Reference Queries
4) Records Retention Schedules Prepared
5) Percentage of State Agencies Implementing Records Retention Schedules
6) Pages of State and Local Government Records Authorized for Disposal
7) Pages of Historical Documents Microfilmed and Conserved
e Historic Services (SHPO)
8) Review of Tax Credit Projects (State) within 30 Days
9) Review of Tax Credit Projects (Federal) within 30'Days
10) Average Review Time of Tax Credit Applications (State and Federal)
11) State Historical Markers Approved



Performance Measures
FY 2016/17-ARM

* 1) Archives Reference Room
Visits
e Output Measure related to Mission
Effectiveness
e FY 2015/16; Benchmark, increase by

3% (Moderate Challenge); Target
4,838; Actual 4,154

e FY 2016/17; Benchmark, increase by
3% (Moderate Challenge); Target
4,279; YTD (3/31) Actual 2,874
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Performance Measures
FY 2016/17-ARM

2) Archives Reference Room = g,
Researcher Contacts = N \H

e Output Measure related to Mission
EQEESS

e FY 2015/16; Benchmark, increase by
3% (Stretch Challenge); Target 7,480;
Actual 6,610

e FY 2016/17; Benchmark, increase by
3% (Stretch Challenge); Target 6,808;
YTD (3/31) Actual 4,714




Performance Measures
FY 2016/17-ARM

e 3) Archives Response Time for Reference
Queries

e Efficiency Measure related to Operational
Efficiency and Effectiveness

e FY 2015/16; Benchmark, reduce response
time by .5 days (Moderate Challenge); Target
3 days; Actual 2.7 days

e FY 2016/17; Benchmark, reduce response
time by .5 days (Moderate Challenge); Target
2.2 days; YTD (3/31) Actual 2.6 days




Performance Measures
FY 2016/17-ARM

* 4) Records Retention Schedules
Prepared

e Output Measure related to Mission
Effectiveness

e FY 2015/16; Benchmark, increase by
5% (Moderate Challenge); Target 425;
Actual 346

e FY 2016/17; Benchmark increase by
3% (Moderate Challenge); Target 363;
YTD (3/31) Actual 139




Performance Measures
FY 2016/17-ARM

South Carclina Department of Archives & History

1 N Division af Archives and Recerds Management
° 5) Percentage Of State Age nCIeS APPROVAL OF RECORD;RETEE‘NTION SCHEDULE

[ sooLr
: a‘l.:l,[”:_.. In acroedance with pravisions of Title 30, Code of Laws of Sowth Caratins, 1876, Suctians
I I | p e l I I e n I n g e e n I O n C Ul 30-1-10 thivugh 30-1-140, a5 amended, the attached Records Retention Schedule is
VL submitted for approval. This schedule supersedes any previously appreved schedule for
thaze same records satfes,
e Output Measure related to Mission

PART 1

Effectiveness Agency
DEPARTMENT OF CORRECTIONS

YOUNG OFFENDER PAROLE & REENTRY SERVICES

e FY 2015/16; Benchmark, increase to 65%

E certify that I am awthorized to act for this ageney in the disposition of fts public records and hersby approve the
attached Records Retertion Schedule. The schedule meets all lagal and audit requirements and the recards have no

(Moderate Challenge); Target 65%; Actual B e . s b i lrer

60%
 FY 2016/17; Benchmark increase to 65%

(Stretch Challenge); Target 65%; YTD (3/31) Lo

Actual 56%

PART II
Department of Archives and History

The records listed in the attached Records Retentian Schedule hpva heen evaluated by this department for their
management, rasearch, and permanent valus and are@mveqflgrﬁetantinn or disposal as described i thic
schedule. vy
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Dale Diractor, Department of Archives and Histary




Performance Measures
FY 2016/17-ARM

* 6) Pages of State and Local Records
Authorized for Disposal

e Qutput Measure related to Mission
Effectiveness

e FY 2015/16; Benchmark increase by 10%
(Moderate Challenge); Target 120 million
pages; Actual 139 million pages

e FY 2016/17; Benchmark increase by 10%
(Moderate Challenge); Target 152 million
pages; YTD (3/31) Actual 73 million
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Performance Measures
FY 2016/17-ARM

e 7) Pages of Historical
Documents Microfilmed and _
Conserved o

e Output Measure related to
Mission Effectiveness | =

e FY 2015/16; Benchmark,
increase by 5% (Moderate
Challenge); Target 93,500
pages; Actual 13,307 pages

* FY 2016/17; Benchmark
increase by 5% (Moderate
Challenge); Target 14,000
pages; YTD (3/31) Actual ».
30,140 pages DHEC Records, Death Certificates
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Performance Measures
FY 2016/17-Historic Services (SHPO)

e 8) Review of Tax Credit Projects
(State) within 30 Days

e Output Measure related to Mission
EAERESS

* FY 2015/16; Benchmark, review all
within 30 days (Standard
Challenge); Target 100%; Actual
76%

* FY 2016/17; Benchmark review all
within 30 days (Standard
Challenge); Target 100%; YTD
(3/31) Actual 89%

Oak Grove, Hampton County, $555,840 Rehabilitation Costs



Performance Measures
FY 2016/17-Historic Services (SHPO)

e 9) Review of Tax Credit Projects
(Federal) within 30 Days

e Output Measure related to
Mission Effectiveness

 FY 2015/16; Benchmark, review
all within 30 days (Standard
Challenge); Target 100%; Actual
42%

* FY 2016/17; Benchmark review
all within 30 days (Standard
Challenge); Target 100%; YTD
(3/31) Actual 74%




Performance Measures
FY 2016/17-Historic Services (SHPO)

e 10) Average Review Time of Tax
Credit Applications (State and
Federal)
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e Efficiency Measure related to 5 e
Operational Efficiency and Work ~ ”

System Performance

 FY 2015/16; Benchmark, review all
within 30 days (Stretch Challenge);
Target 15 days; Actual 26.7 days

 FY 2016/17; Benchmark review all
within 30 days (Stretch Challenge);
Target 15 days; YTD (3/31) Actual
17.9 days



Performance Measures
FY 2016/17-Historic Services (SHPO)

e 11) State Historical Markers

Approved
e Output Measure related to Mission Vi
Effectiveness bps’ FORT HOWELL
e FY 2015/16; Benchmark average &Y B Ti‘éifﬁmam'a AT s
. . o e v and emplacements f t y
marker productlon of the Previous B £l It was brl)llltef'rom %u%ru;tptooN%ngrggzr k.Y
12 years (Standard Challenge); ARA] i it Sl ity BN
. R M Fort Howell never saw action, it is R A
Ta rget 50' Actual 42 N A slgnlflcatllt f?r lt: dez;lgn anld m:i "'"‘—-’ t -
. ik 8 structural integrity. It was liste 3
* FY 2016/17' Ber)chmark average Al | (@ in the National Register of Historic
marker production of the previous 4 £ _Places in 2011

12 years (Standard Challenge);
Target 50; YTD Actual 34




	Department of Archives �and History
	Programs and Objectives�FY 2016/17
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Performance Measures�FY 2016/17
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-ARM
	Performance Measures�FY 2016/17-Historic Services (SHPO)
	Performance Measures�FY 2016/17-Historic Services (SHPO)
	Performance Measures�FY 2016/17-Historic Services (SHPO)
	Performance Measures�FY 2016/17-Historic Services (SHPO)

